BERKELEY COLLEGE Office of Accessibility Services Student Rights and Responsibilities

All students with disabilities have certain rights and responsibilities with regard to ensuring that they receive equal access to academics, services, facilities, and programs at a college and/or university located in the United States. Berkeley College would like to provide you with some basic information regarding your rights and responsibilities as a student with a disability.[footnoteRef:1]   [1:  The United States Department of Education’s Office of Civil Rights has developed a pamphlet outlining the rights and responsibilities of students with disabilities. You can obtain this document at the following link: Students with Disabilities Preparing for Postsecondary Education: Know Your Rights and Responsibilities. https://www2.ed.gov/about/offices/list/ocr/transition.html
] 


RIGHTS

1. It is your right to deliver your accommodation letter(s) to any and all professors and/or instructors.  Keep in mind that you may not need all accommodations for all classes in which you are enrolled, but any professor and/or instructor from whom you will request an accommodation must have a copy of your accommodation letter in order to grant your accommodation request.
1. It is your right not to distribute your accommodation letter for any class during a given semester.  Please keep in mind that this action does not affect your right to receive accommodations for any subsequent semester at Berkeley College.
1. It is your right to request modifications to your accommodations requests.  All requests for accommodation modifications will be reviewed by the accessibility support service staff member assigned to your specific campus.
1. It is your right to have your specific disability diagnosis kept confidential.  Disability-related documentation/information provided to Accessibility Services is considered an Education Record and protected under the Family Educational Rights and Privacy Act (FERPA). FERPA permits Accessibility Services to share information about the impact of a disability and accommodation eligibility with other Berkeley College school officials who have a legitimate educational interest in that information. Generally speaking, faculty and college staff outside the Office of Accessibility Services do not need to view diagnostic information related to your disability; rather, they may need to know your accommodation eligibility and your accommodations.  Sharing this “need to know” accommodation information with school officials with a legitimate educational interest does not require your consent under FERPA. Written consent IS required, however, for the release of disability related records/information to non-school officials. 
1. According to the Americans with Disabilities Act (ADA), it is your right to have your approved accommodations provided to you free of charge.



RESPONSIBILITIES

1. It is your responsibility as a student with a disability to request reasonable accommodations at Berkeley College as soon as possible, and to provide the College with sufficient time to evaluate the requisite documentation and arrange for the chosen accommodation(s).   Requests need to be submitted each semester.  Requests made after the first week of the new semester will likely result in delayed accommodations, (e.g., accommodations that take effect after the start of the enrolled semester).  
1. Upon agreement of accommodations with the Accessibility Services representative, the Accessibility Services representative will email your instructors with your accommodations. 
1. It is the responsibility of the student to contact your to instructors begin a dialogue regarding how to best implement the chosen accommodation(s). 
1. It is your responsibility as a student with a disability to know and comprehend the fact that accommodations become effective on the date the letter is delivered to your professor and/or instructor.  Accommodations are not retroactive. 
1. It is your responsibility as a student with a disability to read thoroughly each class syllabus that you receive and talk with professors and/or instructors about the ways in which the course structure and essential requirements for the course may impact the use of your accommodations. 
1. It is your responsibility as a student with a disability to report problems to Accessibility Services representative specifically about professors and/or instructors who are not providing accommodations that you were approved to receive.  Please note that this must be done during the semester the problem is occurring and not after grades have been given and/or submitted for the course in question. 
1. It is your responsibility as a student with a disability to request new accommodation letters for each semester that you would like to receive accommodations or if there is a medical and /or psychological update to your recommended accommodations. 
1. If you are a student with a disability who receives note taking assistance as an accommodation, it is your responsibility to attend class and be attentive.  You do not have the right to request a copy of notes from a class for which you were absent. 
1. If you are a student with a disability who requires an alternative testing location, or extra time on exams, it is your responsibility to arrange for this accommodation with your professors and/or instructors and Accessibility representative. Proctoring is not guaranteed if 7-day notification is not given for changes in exam/quiz schedules. Absent this 7-day notification, it becomes the professor’s responsibility to make alternative arrangements with the student.  
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